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Protecting Your Wishes

A no-cost service provided by the office of
Nevada Secretary of State

Barbara K. Cegavske ABOVE SPACE IS FOR OFFICE USE ONLY

PLEASE TYPE OR PRINT CLEARLY USING INK

Administrative Contact Designation Form

The Administrative Contact is the authorized point of contact with the Nevada Lockbox program
in the Office of the Secretary of State. This form is for the authorizing signer for an organization
to designate the Administrative Contact for the organization. The Administrative Contact is
responsible to manage the entity’s access and compliance with confidentiality and security for
use of the Nevada Lockbox.

Organization ID#

| hereby authorize as Administrative Contact:

Name:
Address:

Direct Telephone: Fax Number:

E-mail:

Name of Authorized Signer for Organization:
Title:
Address:

Telephone: Fax:

E-mail:

| certify to the accuracy of the information listed above. | understand that it is the responsibility of
the organization to ensure that access to and use of the Nevada Lockbox is solely in connection
with provisions set forth in NRS 225.300-440 for the registry of documents as set forth in Nevada

law.
Signature of Authorizing Signer for Organization Date
Signature of Administrative Contact Date
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